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Chapter 1 — Introduction 

1.1 Welcome to AI Authors Studio 

 
AI Authors Studio (AAS) is a structured writing and publishing platform built inside WordPress. It combines 
traditional manuscript organization with intelligent AI-assisted tools to help authors move from idea to 
publishable work efficiently and professionally. 

Unlike generic AI writing tools, AAS is project-based and chapter-driven. It was designed specifically for 
serious authors who: 

Write full-length books 

Manage multiple projects 

Require structured organization 

Need controlled AI assistance 

Want professional export capabilities 

AAS is not a chatbot. 

It is a structured authoring environment. 

 

1.2 The Philosophy Behind AAS 

 
Most AI tools generate text.AAS helps you build a book. 

The system is based on five core principles: 

Project-Centered Architecture 

Chapter-Level Control 
AI as Assistant — Not Replacement 

Structured Workflow (Write → Organize → Outline → Publish) 

Controlled Storage & Performance Optimization 

The integrated AI coach, “Leonardo,” acts as a writing assistant — offering improvements, restructuring 
suggestions, tone refinements, and strategic guidance without taking control away from the author. 

 

1.3 What Makes AAS Different 
 

Structured Workflow 
 

AAS is divided into purpose-built sections: 

Deshboard Projects 

Outline Write 

Organize Collaborate 

Publish  

Each page serves a specific phase in the manuscript lifecycle. 
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Book Background & Details 

 

Newer AAS builds also include Book Background & Details areas that help capture the context behind a 
manuscript before and during drafting. These fields are not meant to replace chapters; they store supporting 
information that can guide the author, organize the project, and help AAS assistants understand the book more 
clearly. 

Typical background details may include the book concept, audience, tone, genre, setting, recurring ideas, 
important people or characters, key places, research notes, and other context that should remain available 
while the manuscript grows. 

 

Chapter-Based Editing 
Instead of one long document, AAS manages books as structured chapters. This: 

Improves performance 

Enables targeted AI assistance 

Makes reorganization easy 

Supports scalable editing 

 

 

AI Quick Actions 
Instead of typing prompts manually, AAS provides structured AI actions such as: 

Summarize Improve 

Rewrite Expand 

Adjust Tone Insert at Cursor 

Replace Selection  

These operate on selected text within a chapter. 

 

Storage Management 
 

AAS includes built-in storage tracking and cleanup tools: 

Recalculate Storage Usage 

Permanently Delete Archived Projects 
Clear Project Snapshots 

Consolidation (if enabled) 

This prevents uncontrolled database growth. 

 

Publish Readiness System 
The Publish page is designed to guide authors toward professional export, including: 

Format validation 

Checklist validation 

Export routing 

Output generation 
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1.4 Who AAS Is For 
 

AI Authors Studio is ideal for: 

Book Authors Technical Writers 

Researchers Course Creators 

Multi-book publishers Structured content developers 

It is not intended for casual chat-based writing. 

 

1.5 FREE vs PRO vs STUDIO 
 

AAS is offered in multiple tiers. 

 

FREE 

 
One active project 
Limited storage quota 

Basic AI Quick Actions (limited) 

TXT export + core writing workflow 

 

PRO 

 
Multiple projects 

Full Leonardo + AI Quick Actions 

Expanded storage + storage tools 

Outline templates + Editor Tools 

 

STUDIO 
Highest project limits 

Series Dashboard (book series management) 

Multi-language writing (incl. German, Hebrew RTL) 

Advanced AI controls (models & limits) 

Highest storage + archive consolidation 

Professional publishing exports (PDF/EPUB/Markdown when enabled) 

Your available features depend on your license level. 
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1.6 First-Time Setup Wizard 
 

When AI Authors Studio is installed for the first time, a guided Setup Wizard helps configure the system before 
you begin writing. The wizard walks new users through the most important configuration steps including AI 
provider setup, API key entry, connection testing, and storage verification. 

 

The wizard normally appears automatically after installation when the Dashboard is opened for the first time. It 
can also be reopened later through: 

 

Look on the bottom right of the Dashboard page to find the Wizard. 

 

Click “Start Setup” to use the wizard 

 

Completing the Setup Wizard ensures that AI features, exports, and project management tools operate 
correctly before creating your first writing project. 
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Chapter 2 — System Requirements 

2.1 WordPress Requirements 
AI Authors Studio is built as a WordPress-native application. It integrates directly into the WordPress admin 
environment and relies on standard WordPress architecture. 

Minimum Requirements 

WordPress Version: 6.0 or higher 

PHP Version: 8.0 or higher (8.1+ recommended) 

Database: MySQL 5.7+ or MariaDB equivalent 

Recommended Environment 
WordPress 6.4+ 

PHP 8.1 or 8.2 

OPcache enabled 

HTTPS enabled 

Running outdated PHP versions may result in: 

Deprecated warnings 

Slower performance 

AI request failures 

Storage calculation errors 

Always ensure your WordPress installation is fully updated before installing AAS. 

2.2 Hosting Requirements 
Because AAS manages structured writing projects, chapter content, AI interactions, and exports, it requires 
stable hosting. 

Minimum Hosting Requirements 
128MB PHP memory limit (256MB recommended) 

1GB available disk space minimum 

File upload permissions enabled 

Cron jobs enabled 

Standard WordPress REST API functionality 

Recommended Hosting Environment 
Managed WordPress hosting 
SSD storage 

Daily backups 

PHP-FPM enabled 

GZIP compression enabled 

Hosting Considerations for Multiple Users 
If you plan to support: 

Multiple authors 

PRO/STUDIO tier users 

High storage limits 

AI-heavy usage 

You should consider: 

2GB+ server memory 

Scalable cloud hosting (AWS, DigitalOcean, etc.) 
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Monitoring tools enabled 

AAS performs best on well-configured hosting. Budget hosting with aggressive resource throttling may cause: 

Slow AI responses 

Drag-and-drop failures 

Export timeouts 

2.3 Browser Requirements 
AI Authors Studio is a browser-based authoring environment. 

Fully Supported Browsers 
Google Chrome (Recommended) 

Microsoft Edge (Chromium-based) 

Supported Browsers 
Firefox (core features supported) 

Safari (core features supported, limited advanced file tools) 

Required Browser Capabilities 
JavaScript enabled 

Local storage enabled 

Drag-and-drop support 

Modern HTML5 support 

Required for Advanced Storage Tools 
If using: 

Local Storage Directory tools 

Archive Consolidation 

Large attachment offloading 

Chrome is strongly recommended because it supports: 

File System Access API 

Persistent directory permissions 

Efficient local file referencing 

Other browsers may not fully support these advanced storage features. 

Browser Extension Conflicts 
Certain browser extensions may interfere with AAS: 

Script blockers 

Aggressive ad blockers 

Privacy isolation tools 

If drag-and-drop shows a “no-drop” icon (red circle with line), test in: 

Incognito mode 

Clean browser profile 

Alternate browser 

2.4 AI Provider Requirements 
AI functionality inside AAS depends on a correctly configured AI provider. 

Required Configuration 
Valid API key  

Selected AI model 

Correct base URL (if custom provider) 

Without proper configuration, Quick Actions will return: 

“Empty response from AI provider” 
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“[No proposed text returned]” 

“Leonardo is generating suggestions…” followed by no output 

Supported AI Types 
AAS is compatible with: 

OpenAI-based endpoints 

Compatible API proxy providers 

Self-hosted LLM endpoints (if properly configured) 

Network Requirements 
The server must allow: 

Outbound HTTPS requests 

REST API calls 

JSON response handling 

Firewalls blocking outbound calls will prevent AI functionality. 

2.5 Storage Requirements 
AAS tracks storage usage per project and per user. 

Storage consumption includes: 

Chapter content 

Snapshots 

Attachments 

AI logs (if enabled) 

Metadata 

Minimum Recommended Disk Allocation 
FREE Tier: 250MB minimum 

PRO Tier: 1GB minimum 

STUDIO Tier: 5GB+ recommended 

Storage tracking relies on accurate server file permissions. If your hosting blocks file size checks, storage 
recalculation may fail. 

2.6 Export Requirements 
To use export features such as: 

PDF 

DOCX 

Markdown 
EPUB (if enabled) 

The server must allow: 

File generation 

Temporary file storage 

File download permissions 

Proper MIME type handling 

If exports fail: 

Check server permissions 

Confirm upload directories are writable 

Ensure no security plugin blocks file generation 

2.7 Security Requirements 
AAS relies on standard WordPress security architecture. 
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Recommended: 

HTTPS enabled 
Strong admin passwords 

Limited plugin conflicts 

Regular WordPress updates 

If using license validation: 

Ensure license server domain is reachable 

Ensure outbound API access is allowed 

2.8 Performance Considerations 
Large projects with many chapters may require: 

Higher PHP memory 

Faster database response 

Optimized caching 

Do not use aggressive page caching on AAS admin pages.Admin interfaces should be excluded from caching 
plugins. 

2.9 Troubleshooting Environment Issues 
If you experience: 

AI Failures 
Check API key 

Confirm base URL 

Test server outbound HTTPS 

Drag-and-Drop Not Working 
Test in Chrome 

Disable extensions 

Confirm JavaScript is enabled 

Storage Not Updating 
Use “Recalculate Storage Usage” 
Confirm file permissions 

Clear caching layers 

Export Failures 
Confirm upload directory permissions 

Check PHP error logs 

Increase memory limit 

2.10 Summary of Requirements 
For best performance, your system should have: 

WordPress 6.4+ 

PHP 8.1+ 

256MB memory 
Chrome browser 

Valid AI API key 

Outbound HTTPS enabled 

SSD hosting 

Meeting these requirements ensures: 

Stable AI performance 

Accurate storage tracking 
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Reliable exports 

Smooth drag-and-drop functionality 

Scalable project management 
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Chapter 3 — Installation & Initial Setup 

AI Authors Studio can be deployed in two primary ways: 

As a downloadable WordPress plugin 

As a hosted SaaS installation 

This chapter explains both deployment methods and walks through the first-time configuration process. 

3.1 Installation — Downloadable Plugin Version 
This section applies if you purchased or downloaded the AAS plugin file. 

Step 1 — Download the Plugin 
You should receive a ZIP file named similar to: 

ai-authors-studio_vX.X.X.zip 

Do not unzip this file. 

Step 2 — Upload the Plugin to WordPress 
Log into WordPress Admin. 

Navigate to: 

Plugins → Add New 

Click: 

Upload Plugin 

Select the ZIP file. 

Click Install Now. 

Click Activate. 

After activation, you should see: 

AI Authors Studio in the WordPress admin menu. 

Step 3 — Verify Installation 
Go to: 

AAS → Dashboard 

Confirm: 

Version number matches your build 

No PHP errors appear 

Navigation tabs are visible: 

Projects 
Write 

Organize 

Outline 

Publish 

Archive 

If the plugin does not appear: 

Clear browser cache 
Confirm plugin activated successfully 

Check WordPress error logs 

3.2 Hosted SaaS Installation 
(Not applicable for Plugin customers) 
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3.3 License Activation (PRO / STUDIO) 
Certain features require license validation. 

Step 1 — Enter License Key 
Navigate to: 

AAS → Settings → License 

Enter: 

License Server URL: http://mobile.mkettingtonbooks.com 

License key:  (Received in downloaded readme file with purchase) 

Click Activate License. 

Step 2 — Confirm Activation 
You should see: 

License status: Active 
License tier (FREE / PRO / STUDIO) 

Seat allocation (if applicable) 

If activation fails: 

Verify internet access 

Confirm key accuracy 

Ensure license server is reachable 

3.4 First-Time Setup Wizard 
The AAS Setup Wizard is designed to guide new users through the essential configuration steps required 
before using the system. The wizard typically appears automatically after the plugin is first installed and 
activated, and it can also be reopened later from the Help or Setup areas if configuration changes are needed. 

Location in the System 

The Setup Wizard is accessed from within the AI Authors Studio administrative environment. It is normally 
triggered immediately after installation when the user first visits the AAS Dashboard. In most installations it can 
also be accessed through: 

AAS → Help → AI Setup 

or 

AAS → Setup / Configuration panels 

The wizard runs as a guided sequence that walks the user through the initial configuration screens required for 
a working installation. 

Purpose of the Setup Wizard 

New users often install the plugin without configuring the components required for AI features and structured 
project management. The Setup Wizard ensures that the most important settings are configured before a user 
begins writing. 

The wizard helps users: 

Confirm the plugin installation 

Configure the AI provider connection 

Enter the required API key and model 

Verify server connectivity 

Confirm storage configuration 

Verify that the system environment supports AAS features 

By guiding users through these steps, the wizard reduces configuration errors that would otherwise cause AI 
tools or exports to fail. 

Typical Wizard Steps 

While the exact screens may vary depending on the build version, the wizard generally walks the user through 
the following sequence: 
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Welcome / System Check 

Verifies the WordPress environment, PHP version, and plugin activation. 

AI Provider Configuration 

Allows the user to enter their API key, base URL, and AI model. 

Connection Test 

Confirms that the server can successfully communicate with the AI provider. 

Storage Setup 

Ensures storage tracking and snapshot settings are properly configured. 

Completion Screen 

Confirms the system is ready for use and directs the user to the Projects page to create their first project. 

How the Wizard Helps New Users 

The Setup Wizard greatly simplifies the onboarding process for first‑ time users. Instead of requiring the user 
to manually search through multiple administrative panels, the wizard presents the required configuration steps 
in a logical order. 

This provides several benefits: 

Reduces configuration mistakes 

Ensures AI features function immediately 

Confirms server compatibility early 

Prepares the system for project creation 

Shortens the learning curve for new users 

For most installations, completing the wizard once is sufficient. After it is finished, authors can immediately 
proceed to the Projects page to begin creating structured writing projects inside AI Authors Studio. 

After installation, you should complete initial configuration before creating projects. 

3.5 AI Configuration 
AI features require setup before use. 

Navigate to: 

AAS → Settings → AI Settings 

You must configure: 

API Key 

Model Name 

Base URL (if using custom endpoint) 

Example Configuration (OpenAI-style) 
(First you will need to signup with OpenAI and get an API key) 

API Key: sk-xxxxxxx 

Model: gpt-4o-mini 

Base URL: https://api.openai.com 

https://api.openai.com/v1 

Click Save. 

Then click Test Connection. 

If successful: You will see confirmation. 

If not: Review: 

API key validity 

Model name spelling 

Server outbound HTTPS permissions 

Also, you should consider putting Opensource API keys into the wp-config.php file fore better security. Here 
are some lines you can add and then delete your api key on the ai config page: 

define('AIBB_AI_API_KEY', „add-your-api-key-here'); 
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define('AIBB_AI_BASE_URL', 'https://api.openai.com'); 
define('AIBB_AI_MODEL', 'gpt-4o-mini'); 
define('AIBB_AI_LOCK_DB_KEY', true);
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3.6 Storage Configuration 
Storage management is built into AAS. 

Navigate to: 

AAS → Settings → Storage 

Recalculate Storage Usage 
If upgrading from older builds, click: 

Recalculate Storage Usage 

This ensures accurate usage tracking. 

Permanently Delete Archived Projects 
If you previously archived projects, deleting them permanently will: 

Remove all associated files 

Free database storage 

Reduce storage meter usage 

Clear Project Snapshots 
Snapshots are revision states of chapters. 

Clearing snapshots: 

Frees space 

Does not delete live chapter content 

Reduces database size 

3.7 Local Storage & Research File Setup (If Enabled) 
This feature allows: 

Offloading large attachments 

Slimming archived projects 

Managing local file storage 

Recommended browser: 

Google Chrome 

Setup Process 
Navigate to Storage Settings. 

Click Select Local Directory. 

Choose a local folder. 

Grant browser permission. 

The browser will remember this directory for future sessions. 

This enables: 

Archive consolidation 

Attachment offloading 

Restore from local directory 

If permission is denied, the feature will not function. 

3.8 User Role & Access Configuration 
AAS integrates with WordPress user roles. 

Typical role setup: 

Administrator: Full access 

Editor: Limited admin access 

Subscriber: Author-level access 
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Certain features may be restricted based on: 

License tier 
User role 

Subscription status 

3.9 Verifying Complete Setup 
After configuration: 

Create a test project. 

Add one chapter. 

Test AI Quick Action (Summarize). 

Test drag-and-drop in Organize. 

Generate test export. 

If all function normally, installation is complete. 

3.10 Common Installation Issues 
Plugin Fails to Install 
ZIP file corrupted 
Not a valid WordPress plugin format 

PHP version incompatible 

AI Returns Empty Response 
API key invalid 

Model incorrect 

Server firewall blocking requests 

Drag-and-Drop Not Working 
Browser extensions interfering 

Outdated browser 

JavaScript disabled 

Export Fails 
Insufficient memory 
Upload directory not writable 

Security plugin blocking file generation 

3.11 Installation Completion Checklist 
Before proceeding: 

☐ Plugin activated☐ License validated (if required)☐ AI configured and tested☐ Storage limits configured☐ 

Test project created☐ AI Quick Action tested☐ Export tested 

Once complete, you are ready to begin creating structured writing projects. 
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Chapter 4 — Understanding Projects & Workflow 

AI Authors Studio is built around a project-centered architecture.Every book, manuscript, research paper, or 
structured writing effort exists inside a Project. 

Understanding how Projects work is essential before using the Write, Organize, Outline, Publish, and 
Collaborate pages. 

4.1 What Is a Project? 
A Project in AAS represents: 

A book 

A manuscript 

A course 

A structured research document 

Any long-form writing effort divided into chapters 

Each project contains: 

Metadata (title, language, status) 
Chapters 

Notes 

Outline structure 

Snapshots (revisions) 

Attachments (if used) 

Export settings 

AAS does not treat your manuscript as a single long document.It treats it as a structured collection of chapters. 

This design improves: 

Performance 

AI precision 

Reorganization flexibility 

Storage control 

Export reliability 

4.2 The Project Lifecycle 
Every project moves through a structured lifecycle. 

Stage 1 — Creation 
You create a new project from the Projects page. 

At creation, you define: 

Project title 

Writing language (Studio: set globally by admin) 

Optional template 

Tier-based features 

At this stage, the project is empty. 

Stage 2 — Outline Refinement 
On the Outline page, you: 

Create or refine structured outline 
Use AI outline generation (if enabled) 

Apply outline templates (tier-based) 

Adjust hierarchical structure 

The Outline page ensures logical flow and content alignment. 
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Stage 3 — Writing 
On the Write page, you: 

Create chapters 

Add content 

Edit text 

Use AI Quick Actions 

Save drafts 

This is where the majority of work occurs. 

Stage 4 — Organization 
On the Organize page, you: 

Reorder chapters 

Rename chapters 
Move components 

Clean structure 

This stage transforms raw writing into structured form. 

Stage 5 — Publish Preparation 
On the Publish page, you: 

Validate readiness 

Confirm formatting 

Review checklist 

Generate export file 

This stage ensures professional output. 

Stage 6 — Archive 
When a project is complete: 

Archive it 

Optionally consolidate attachments 

Permanently delete when no longer needed 

Archiving preserves work while freeing workspace clutter. 

4.3 Active Project Selector 
AAS works with one active project at a time. 

The Active Project selector: 

Determines which project is being edited 

Controls Write, Organize, Outline, Publish, and Collaborate views 

Prevents cross-project confusion 

Before performing any action, ensure the correct project is selected. 

If no project is active: 

AI tools will not function 

Write page may show empty context 

Outline page may not populate 

4.4 Project Metadata 
Each project contains structured metadata including: 

Title 

Status 

Language 

Tier access level 
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Creation date 

Last modified date 

Storage usage 

 

4.4.1 Book Background & Details 

Book Background & Details are project-level context fields used to keep the non-chapter information for a book 
in one place. This area is useful for recording the purpose of the book, target reader, tone, genre, setting, 
central ideas, and any facts the author wants to keep consistent across the manuscript. 

For fiction projects, this may include characters, locations, world rules, themes, and continuity notes. For 
nonfiction projects, it may include reader promise, subject scope, research direction, key claims, examples, 
case history notes, and terminology. 

These details support the writing workflow but do not automatically replace the author‟s manuscript text. The 
author should treat them as a working reference that helps preserve continuity from idea to outline, chapter 
draft, organization, and publish preparation. 

Metadata affects: 

Export naming 

Storage calculations 

License enforcement 

Multi-language processing (Studio tier) 

4.5 Project Storage Tracking 
AAS tracks storage usage per project and per user. 

Storage includes: 

Chapter content 

Snapshots 

Attachments 

Metadata 

AI interaction logs (if enabled) 

The storage meter appears on: 

Dashboard 
Projects page 

Write page (if enabled) 

Important: 

Deleting content does not always immediately reduce storage.Use: 

Recalculate Storage UsageClear Project SnapshotsPermanently Delete Archived Projects 

to reclaim space. 

4.6 Project Status Types 
Projects can exist in different states. 

Active 
Currently being edited 

Appears in main Projects list 

Counts toward active project limits 

Archived 
Removed from active workspace 

Preserved for reference 

Can be restored 

Can be consolidated (if enabled) 
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Permanently Deleted 
Completely removed 

Cannot be restored 

Frees storage space 

4.7 Single Project vs Multi-Project Mode 
FREE tier: 

Limited to a single active project 

PRO and STUDIO: 

Multiple active projects allowed 

Project switching enabled 

Greater storage capacity 

If a FREE user attempts to create multiple projects, the system may: 

Block creation 

Prompt upgrade 

Require archiving existing project first 

4.8 Project Structure Model 
Internally, a project is organized as: 

Project→ Chapters→ Content blocks→ Snapshots→ Attachments 

This modular structure allows: 

Targeted AI editing 

Chapter-specific exports 

Drag-and-drop reordering 

Efficient memory handling 

4.9 Chapter-Based Architecture 
Instead of scrolling through a 300-page document, AAS isolates content into chapters. 

Benefits: 

Faster loading 

Precise AI analysis 

Easier navigation 

Cleaner organization 
Better error isolation 

Each chapter can: 

Be renamed 

Be reordered 

Be deleted 

Be archived 

Have snapshots cleared independently 

4.10 Best Practice Workflow 
For professional authors, the recommended workflow is: 

Create Project 

Create Chapter Titles First 
Draft Rough Content 

Use AI for refinement 

Organize chapters 

Refine outline 
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Review publish checklist 

Export final file 

Archive project 

Avoid: 

Writing entire book in one chapter 

Ignoring storage tracking 

Overusing AI without review 

Skipping organization phase 

4.11 Project Backup Strategy 
Even though AAS stores projects inside WordPress: 

Maintain regular site backups 

Export drafts periodically 

Archive completed work 

For high-value manuscripts: 

Keep external backups (DOCX or PDF) 

Use versioned exports 

4.12 Common Project Workflow Errors 
No Usable Context Found 
Occurs when: 

No active project selected 

No chapter selected 

Chapter empty 

Solution:Select active project and open a populated chapter. 

Storage Always Increasing 
Likely caused by: 

Snapshots accumulating 

Attachments not cleared 

Archives not permanently deleted 

Use storage cleanup tools. 

AI Tools Not Working 
Verify: 

Active project 

Active chapter 

AI properly configured 

4.13 Summary 
Projects are the foundation of AI Authors Studio. 

Everything flows from: 

Project → Chapter → Structure → Publish → Archive 

Understanding this model ensures: 

Cleaner writing workflow 

Better AI performance 
Reduced storage waste 

Professional export results 
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Chapter 5 — The Dashboard Page 

 

 

The Dashboard is the command center of AI Authors Studio. It provides a high-level overview of your writing 
environment, storage usage, license status, and project activity. 

 

Unlike the Write or Organize pages, the Dashboard is informational and administrative rather than creative. 

 

5.1 Purpose of the Dashboard 
The Dashboard provides: 

System overview 

Storage usage status 
License tier information 

Project statistics 

Quick access to core areas 

Administrative tools (depending on role) 

It is the first page you should review after logging in. 

5.2 Dashboard Layout Overview 
The Dashboard typically contains: 

Storage usage meter 

Active project count 

License status display 

Quick navigation buttons 

Cleanup tools (if enabled) 
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Administrative controls (Admin only) 

The layout may vary slightly depending on license tier and user role. 

5.3 Storage Usage Display 
The storage meter shows: 

Used storage 

Total allowed storage 

Percentage consumed 

Storage includes: 

Chapter content 

Snapshots 

Attachments 

Project metadata 

AI interaction data (if stored) 

Why This Matters 
Storage limits are enforced per user tier. Exceeding your limit may: 

Prevent new chapter creation 

Block AI actions 

Prevent new project creation 

License Tier Availability 
FREE: Limited storage meter 

PRO: Expanded storage limits 

STUDIO: Highest storage allocation 

5.4 Active Project Summary 
The Dashboard shows: 

Number of active projects 

Archived project count 

Last modified project 

Quick open link (if enabled) 

License Tier Availability 
FREE: Single project only 

PRO: Multiple projects allowed 

STUDIO: Multiple projects + expanded storage 

5.5 License Status Panel 
Displays: 

Current tier (FREE / PRO / STUDIO) 

License status (Active / Expired) 

Seat allocation (if applicable) 

Expiration date (if subscription) 

If the license expires: 

Advanced features may disable 
Storage limits may reduce 

AI features may restrict 

License Tier Availability 
FREE: No license key required 

PRO: License required 
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STUDIO: License required 

5.6 Quick Access Navigation 
The Dashboard provides quick buttons to: 

Create New Project 

Open Projects Page 

Go to Write 

Manage Storage 

Configure AI 

These buttons accelerate workflow for frequent users. 

License Tier Availability 
FREE: Core navigation only 

PRO: Full navigation 

STUDIO: Full navigation + advanced controls 

5.7 Administrative Storage Tools 
Depending on your role, you may see storage management tools directly on the Dashboard. 

These may include: 

Recalculate Storage Usage 
Permanently Delete Archived Projects 

Clear Project Snapshots 

These tools help control database growth. 

5.7.1 Recalculate Storage Usage 
Forces a full recalculation of: 

Project file sizes 

Attachment sizes 

Snapshot storage 

Use when: 

Storage appears incorrect 

After deleting large content 
After upgrading versions 

License Tier Availability 
FREE: View-only (actions locked — PRO required) 

PRO: Available 

STUDIO: Available 

5.7.2 Permanently Delete Archived Projects 
Removes all archived projects and their associated data permanently. 

This: 

Frees storage 

Reduces database size 

Cannot be undone 

License Tier Availability 
FREE: View-only (delete locked — PRO required) 

PRO: Available 

STUDIO: Available 
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5.7.3 Clear Project Snapshots 
Deletes stored revision snapshots while preserving current chapter content. 

Snapshots accumulate over time and can increase storage usage. 

Use when: 

Storage grows unexpectedly 

Project revisions are no longer needed 

License Tier Availability 
FREE: View-only (clear snapshots locked — PRO required) 

PRO: Available 

STUDIO: Available 

5.8 Local Storage Directory Status (If Enabled) 
If using the Local Storage feature, the Dashboard may display: 

Selected directory status 

Permission state 

Consolidation readiness 

If directory permission is lost: 

Consolidation tools will not function 

Restore may fail 

License Tier Availability 
FREE: Not available 

PRO: Optional (if enabled) 

STUDIO: Fully available 

5.9 Role-Based Controls 
Certain Dashboard features appear only for: 

Administrators 

Licensed users 

Studio tier users 

Subscribers may see: 

Limited storage view 

No global cleanup tools 

Project-level controls only 

5.10 Recommended Daily Dashboard Routine 
Professional workflow recommendation: 

Review storage usage 

Confirm license active 

Confirm correct active project 

Navigate to Write 
Periodically clean snapshots 

This keeps your environment stable and efficient. 

5.11 Common Dashboard Issues 
Storage Not Updating 
Solution: 

Use Recalculate Storage Usage 

Clear cache 



 Page 27 

Confirm file permissions 

License Showing Inactive 
Solution: 

Re-enter license key 

Check internet access 

Verify subscription active 

Cleanup Tools Missing 
Likely cause: 

Insufficient user role 

FREE tier limitation 

5.12 Summary 
The Dashboard is your system control panel. 

It helps you: 

Monitor storage 
Confirm licensing 

Access core pages 

Maintain performance 

Clean up unused data 

A disciplined author checks the Dashboard regularly.
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Chapter 6 — The Projects Page  

 

 

From this chapter forward, all feature descriptions include License Tier Availability. 

 

The Projects Page is where all writing work begins.It allows you to create, open, manage, archive, restore, 
consolidate, and permanently delete writing projects. 

While the Dashboard shows system-level information, the Projects Page manages your manuscripts directly. 

 

6.1 Purpose of the Projects Page 
The Projects Page allows you to: 

Create new projects 

View existing projects 

Open a project for editing 

Archive completed projects 

Restore archived projects 

Permanently delete projects 

View project storage usage 
Perform mass actions (if enabled) 

Every writing effort inside AAS begins here. 

6.2 Creating a New Project 
To create a project: 

Click Create New Project 

Enter: 
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Project Title 

Writing language (Studio: set globally by admin) 

Optional template (if enabled) 

Click Save 

A new empty project is created and added to your active list. 

What Happens Internally 
When a project is created: 

A structured container is generated 

Metadata is stored 

Storage tracking begins 
It becomes selectable in the Active Project dropdown 

License Tier Availability 
FREE: One active project only 

PRO: Multiple projects allowed 

STUDIO: Multiple projects + expanded storage + multi-language support 

If a FREE user attempts to create another project while one exists, the system may: 

Block creation 

Require archiving first 

Display upgrade prompt 

6.3 Project List View 
The Projects Page displays: 

Project Title 

Status (Active / Archived) 

Storage Used 

Last Modified Date 

Inline Action Buttons 

This allows fast project management. 

6.4 Opening a Project 
Each project row includes an Open button. 

Clicking Open: 

Sets the project as Active 

Loads it into Write, Organize, Outline, Publish, and Collaborate pages 

Updates Active Project selector 

Always confirm the correct project is active before editing. 

License Tier Availability 
FREE: Open single project 
PRO: Open any active project 

STUDIO: Same as PRO 

6.5 Editing Project Metadata 
You may edit: 

Project title 

Writing language (Studio: set globally by admin) 

Certain configuration fields 

Editing metadata does not affect chapter content. 
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License Tier Availability 
FREE: Limited metadata editing 

PRO: Full metadata editing 

STUDIO: Full editing + multi-language settings (admin) 

6.6 Archiving a Project 
Archiving removes a project from the active workspace but preserves it for future restoration. 

To archive: 

Click Archive on the project row 

Confirm action 

The project moves to the Archive list. 

Archiving: 

Reduces workspace clutter 

Does not delete data 

Does not immediately free storage 

License Tier Availability 
FREE: Archive available (if project exists) 

PRO: Available 

STUDIO: Available 

6.7 Restoring an Archived Project 
To restore: 

Navigate to Archived section 

Click Restore 

The project returns to Active status. 

License Tier Availability 
FREE: Limited (single project restriction may apply) 

PRO: Available 

STUDIO: Available 

6.8 Permanently Deleting a Project 
Permanent deletion: 

Removes all chapters 

Removes metadata 

Removes snapshots 

Removes attachments 

Frees storage 

To permanently delete: 

Select project 

Click Delete Permanently 

Confirm action 

This action cannot be undone. 

License Tier Availability 
FREE: Limited 

PRO: Available 
STUDIO: Available 
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6.9 Mass Actions (If Enabled) 
Mass actions allow you to: 

Archive multiple projects 

Delete multiple projects 
Consolidate multiple archives 

Useful for: 

Large project libraries 

Storage cleanup 

End-of-year organization 

License Tier Availability 
FREE: Not available 

PRO: Limited mass actions 

STUDIO: Full mass management 

6.10 Consolidating Archived Projects (If Enabled) 
Consolidation reduces online storage usage by: 

Offloading large attachments 

Slimming archived projects 

Preserving text and metadata 

This is particularly useful for: 

Long-term archival 

Image-heavy books 

Research-intensive manuscripts 

To consolidate: 

Archive the project 

Click Consolidate 

Confirm local directory access (Chrome required) 

During restore, attachments are retrieved from the selected directory. 

License Tier Availability 
FREE: Not available 

PRO: Optional (if enabled) 

STUDIO: Fully available 

6.11 Storage Indicators per Project 
Each project displays storage used. 

This helps you identify: 

Large projects 

Snapshot-heavy projects 

Attachment-heavy projects 

If a project consumes excessive storage: 

Clear snapshots 

Consolidate 

Permanently delete if unnecessary 

License Tier Availability 
FREE: Basic storage display 

PRO: Full display 

STUDIO: Full display + consolidation tools 
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6.12 Inline Action Buttons 
Typical inline buttons include: 

Open 

Rename 
Archive 

Delete 

Consolidate (if enabled) 

If Rename or Delete fails: 

Verify permissions 

Confirm user role 

Check license status 

License Tier Availability 
FREE: Limited actions 

PRO: Full actions 

STUDIO: Full actions 

6.13 Project Limits by Tier 
FREE 
One active project 

Limited storage quota 

Basic AI (limited) 

Basic exports (TXT; DOCX requires PRO) 

PRO 
Multiple projects 

Full Leonardo + AI Quick Actions 

Expanded storage + storage tools 

Outline templates + Editor Tools 

STUDIO 
Highest project + storage limits 

Series Dashboard (books & series) 

Multi-language writing + RTL support 

Archive consolidation + local directory tools 

Advanced publishing/export options 

6.14 Recommended Project Management Strategy 
Professional authors should: 

Keep only current works active 

Archive completed drafts 

Periodically delete obsolete projects 
Monitor storage usage 

Consolidate large archives (Studio users) 

Avoid: 

Keeping dozens of inactive active projects 

Ignoring snapshot buildup 

Treating archive as permanent storage without cleanup 
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6.15 Common Project Page Issues 
Cannot Create New Project 
Likely cause: 

FREE tier limit reached 

Storage limit exceeded 

Solution: 

Archive existing project 

Delete unused project 

Upgrade tier 

Rename Permission Denied 
Likely cause: 

Insufficient user role 

Subscriber restrictions 

License mismatch 

Storage Not Decreasing After Delete 
Use: 

Recalculate Storage Usage 

Clear Snapshots 
Permanently Delete Archived Projects 

6.16 Full Book Series Features  [STUDIO] 
STUDIO includes a “Full Book Series Features” panel on the Projects page. This panel is designed to help you 
manage multi-book series (multiple projects/books that belong together), shared series assets, and repeatable 
publishing blocks. 

Where to find it: 

Projects → Full Book Series Features (expandable panel). 

Step 1 — Create or Select a Series (top of the panel) 

1) Use the Series dropdown to select an existing series. 

2) Or enter a new series name and click Create series. 

3) Once selected, the tabs (Books, Shared Assets, Apply & Sync, Publishing) will apply to that series. 

Step 2 — Books (assign books/projects to the series) 

Use the Books tab to manage which projects belong to the series and the order they should appear in: 

• Add books to the series by assigning a Volume number (Vol #). 

• Use Open to switch your Current Project to a different book in the series for editing. 

Best practice: assign Vol # values for every book so ordering stays consistent across exports and publishing 
blocks. 

Step 3 — Shared Assets (series bible, glossary, reusable components) 

The Shared Assets tab stores information and blocks that should stay consistent across every book in the 
series: 

• Series Bible: world rules, canon facts, character notes, timeline rules, tone rules, audience notes, etc. 

• Glossary / Terminology: preferred spellings and naming rules (format: Term | Preferred spelling | Notes). 

• Reusable Components: reusable text blocks such as front/back matter, series teaser, author note, or an “Also 
in this series” block. 

Click Save to store changes to Shared Assets and any new reusable component you create. 

Step 4 — Apply & Sync (apply shared components across selected books) 

Use Apply & Sync to push shared components into multiple books at once: 
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1) Select the target books (checkboxes). 

2) Select the components to apply (checkboxes). 

3) Optional: enable “Add inserted components to the build order now” to place the inserted items into the 
publish/build sequence immediately. 

4) Click Apply Now. 

Step 5 — Publishing (generate and reuse series publishing blocks) 

The Publishing tab helps you generate series-aware blocks for each book: 

• “Also in this series” block: generates a ready-to-copy list of series books (uses Vol # if set). 

• Save as series component: saves the generated block into Shared Assets as a reusable component so you 
can apply it consistently to all books. 

Recommended workflow for a clean series setup: 

1) Create the series and assign Vol # to each book. 

2) Fill out Series Bible and Glossary. 

3) Create reusable components once. 

4) Use Apply & Sync whenever shared content changes. 

6.16 Summary 
The Projects Page is the operational hub of manuscript management. 

It allows you to: 

Control your writing portfolio 

Manage storage 
Maintain structure 

Prepare for publishing workflow 

Once a project is opened, creative work continues in the Write Page. 
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Chapter 7 — The Outline Page 

 

 

The Outline Page is where strategic structure is defined. 

 

While the Organize Page arranges physical chapter order, the Outline Page defines the logical and hierarchical 
framework of your manuscript. 

This is where you: 

Build structured outlines 

Generate AI-assisted outlines 

Apply outline templates 

Reorganize topic hierarchy 

Align draft content with structural intent 

The Outline Page transforms a draft into a planned work. 

7.1 Purpose of the Outline Page 
The Outline Page answers: 

“Is this manuscript logically structured?” 

It helps you: 

Clarify chapter goals 

Identify missing sections 

Define subtopics 

Strengthen narrative flow 

Improve conceptual hierarchy 

Professional authors often outline before drafting.AAS allows outlining before or after writing. 
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7.2 Outline Page Layout 
The page typically includes: 

Outline tree panel (hierarchical) 

Drag handles for reordering 
Add Outline Item button 

Apply Template button (if available) 

AI Generate Outline button (if enabled) 

Remove / Rename outline items 

The outline may display as: 

Part→ Chapter→ Section→ Subsection 

This structure is separate from raw chapter text. 

7.3 Creating an Outline Manually 
To create a manual outline: 

Click Add Outline Item. 

Enter title. 

Assign hierarchy level (if applicable). 

Save. 

You can: 

Drag items to reorder. 

Nest items under parent items. 

Promote or demote levels. 

This allows full structural control. 

License Tier Availability 
FREE: Basic manual outline (limited depth) 

PRO: Full manual outline 

STUDIO: Full outline with advanced hierarchy 

7.4 Hierarchical Drag-and-Drop 
You may: 

Drag items up or down 

Nest under parent headings 
Create multi-level structures 

This allows: 

Book sections 

Parts 

Subchapters 

Logical subdivisions 

License Tier Availability 
FREE: Limited hierarchy 

PRO: Full hierarchical drag-and-drop 

STUDIO: Full hierarchical control 

7.5 AI-Generated Outline 
AI can generate outline suggestions based on: 

Project title 

Existing chapters 
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Current content 

Selected text 

To generate: 

Select Generate Outline. 

Confirm AI action. 

Review suggested structure. 

Apply or modify. 

AI outlines are suggestions, not automatic replacements. 

License Tier Availability 
FREE: Limited or disabled 

PRO: AI outline generation available 

STUDIO: Advanced AI outline tools 

Requires valid AI configuration. 

7.6 Outline Templates 
Templates provide predefined structures such as: 

Nonfiction book structure 

How-to guide format 

Academic format 

Memoir structure 

Technical manual format 

Applying a template: 

Inserts structured outline framework 

Does not overwrite existing chapter content unless confirmed 

Can be modified after application 

License Tier Availability 
FREE: No templates 

PRO: Limited templates 

STUDIO: Full template library 

7.7 Applying Outline to Draft 
After building an outline, you may: 

Align chapters to outline items 

Merge outline with existing structure 

Use outline as structural guide 

Depending on build configuration, you may choose: 

Replace current outline 

Merge with existing 
Use as reference only 

Outline does not automatically rewrite chapters. 

License Tier Availability 
FREE: Manual alignment only 

PRO: Apply/merge features 

STUDIO: Advanced integration 

7.8 Outline vs Organize — Practical Difference 
Organize Page: 

Controls actual chapter order. 
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Physical sequence. 

Flat structure. 

Outline Page: 

Controls logical hierarchy. 

Conceptual grouping. 

Multi-level structure. 

Best practice: 

Organize first → Outline second. 

7.9 Outline Best Practices 
For nonfiction: 

Start with Parts 

Break into Chapters 

Add subtopics 

Keep sections balanced 

For fiction: 

Outline acts 

Define turning points 

Track character arcs 

Maintain narrative tension 

For research: 

Separate theory 

Define methodology 

Distinguish analysis from conclusion 

7.10 Editing Outline Items 
You may: 

Rename outline items 

Delete items 

Promote/demote hierarchy 

Reorder structure 

Deleting outline items does not delete chapter content unless explicitly chosen. 

License Tier Availability 
FREE: Limited editing 
PRO: Full editing 

STUDIO: Full editing 

7.11 Using Outline for Structural Gap Detection 
Outlining helps identify: 

Missing chapters 

Weak sections 

Overloaded sections 

Repetition 

Structural imbalance 

Professional authors periodically review outline mid-draft. 

7.12 Storage Impact of Outline 
Outline items consume minimal storage. 
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However: 

AI-generated outlines may create additional metadata. 

Snapshots may store structural revisions. 

If storage grows: 

Clear snapshots 

Recalculate storage usage 

7.13 Common Outline Issues 
AI Outline Returns Empty 
Check: 

API key valid 

Model correct 

Active project selected 

Chapter content exists 

Drag-and-Drop Not Working 
Use Chrome 

Disable script blockers 

Confirm JavaScript enabled 

Template Shows ―PRO Required‖ 
Likely cause: 

FREE tier 

License inactive 

Upgrade required to apply. 

7.14 Advanced Studio Outline Strategies 
STUDIO users can: 

Build multi-language outlines (including German) 

Maintain separate language versions 

Create export-ready structured hierarchies 

Develop reusable structural frameworks 

This is especially useful for: 

Multi-volume series 

Technical manuals 

Academic publishing 

7.15 Recommended Workflow Integration 
Ideal sequence: 

Draft chapters in Write. 

Refine chapter order in Organize. 

Build structured hierarchy in Outline. 

Return to Write for refinement. 

Prepare in Publish. 

Outline is the bridge between drafting and professional publishing. 

7.16 License Tier Summary for Outline Page 
FREE: 

Basic manual outline 
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Limited hierarchy 

No templates 

Limited AI 

PRO: 

Full outline editing 

AI generation 

Template access (limited) 

Hierarchical drag-and-drop 

STUDIO: 

Full template library 
Advanced AI outline tools 

Multi-language structure 

Professional publishing preparation 

7.17 Summary 
The Outline Page is where your manuscript gains strategic shape. 

It allows you to: 

Clarify structure 

Improve logic 

Strengthen flow 

Prepare for export 
Elevate manuscript quality 

Structure precedes excellence. 
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Chapter 8 — The Write Page & Editor Tools 

 

 

The Write Page is the primary authoring environment inside AI Authors Studio. 

 

This is where you: 

Create chapters 

Write and edit content 
Use AI Quick Actions 

Interact with the Leonardo AI Coach 

Manage snapshots 

Track storage usage 

The Write Page is designed for focused, structured, chapter-based writing. 

8.1 Purpose of the Write Page 
The Write Page provides: 

A structured chapter editor 

AI-assisted revision tools 

Controlled editing environment 

Storage-aware writing 

Unlike traditional WordPress posts, this editor is project-based and chapter-isolated. 

8.2 Write Page Layout Overview 
The Write Page typically includes: 

Active Project Selector 

Chapter Selector 
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Main Editor Window 

AI Quick Action Buttons 

Preview Modal (for AI suggestions) 

Storage Indicator 

Fullscreen Toggle 

Notes Section (if enabled) 

Book Background / Writing Context section 

Editor Tools Panel 

Understanding this layout is essential before writing. 

8.3 Selecting a Project and Chapter 
Before writing: 

Select an Active Project. 

Select a Chapter. 

If no project or chapter is selected: 

AI tools will not function. 

You may see “No usable context found.” 

Editor may appear empty. 

License Tier Availability 
FREE: Single project only 
PRO: Multiple projects 

STUDIO: Same as PRO 

8.4 Creating a Chapter 
To create a new chapter: 

Click Add Chapter 

Enter Chapter Title 

Save 

The chapter appears in the Chapter Selector list. 

Each chapter is stored independently. 

License Tier Availability 
FREE: Limited chapters (may be capped) 

PRO: Unlimited chapters 

STUDIO: Unlimited chapters 

8.5 Writing & Editing Content 
The editor supports: 

Standard text formatting 

Headings 

Lists 

Paragraphs 

Structured writing 

The editor saves content into the selected chapter only. 

Best practice: 

Keep chapters reasonably sized. 

Avoid extremely long single chapters. 
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License Tier Availability 
FREE: Full editing 

PRO: Full editing 

STUDIO: Full editing 

8.6 Fullscreen Mode 
Fullscreen mode: 

Expands the editor area 

Removes distractions 

Maximizes writing space 

Use when drafting long sections. 

 

8.6.1 Focus Mode 

Some builds include a Focus Mode button on the Write page. Focus Mode is a distraction-reduction view for 
drafting and revision sessions. When activated, it hides much of the surrounding portal interface so the author 
can concentrate on the current writing area. 

Focus Mode may hide items such as the top header, portal navigation, side assistant panels, chapter controls, 
and extra guidance panels. It typically provides an Exit Focus control, and many builds also allow the Escape 
key to leave Focus Mode. 

Use Focus Mode when you want a cleaner writing surface. Use the normal Write page view when you need to 
switch chapters, use Leonardo or Editor Tools, review background context, or manage project-level controls. 

License Tier Availability 
FREE: Available 

PRO: Available 

STUDIO: Available 

8.7 AI Quick Actions 
AI Quick Actions operate on selected text. 

To use: 

Highlight text. 

Click a Quick Action button. 

Review suggestion in preview window. 

Apply or ignore. 

Common Quick Actions 
Summarize 

Improve 

Rewrite 

Expand 
Adjust Tone 

Insert at Cursor 

Replace Selection 

Each action generates structured AI output based on the selected text. 

Preview Window Options 
After generation, you may see options such as: 

Apply 

Ignore 

Why This Helps 
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What Should I Do Next 

The preview system ensures the author remains in control. 

License Tier Availability 
FREE: Limited AI actions (may restrict usage or models) 

PRO: Full AI Quick Actions 

STUDIO: Full AI + advanced controls 

AI functionality requires proper API configuration. 

 

8.8 Leonardo AI Coach Panel 

 
Leonardo is the contextual AI writing assistant. 

It may appear as: 
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Side panel 

Overlay panel 

Floating interface 

Leonardo analyzes: 

Current chapter 

Selected text 

Writing structure 

It provides: 

Improvement suggestions 

Structural advice 
Tone refinement 

Strategic writing feedback 

When Leonardo Fails to Respond 
Common causes: 

No active project 

No selected chapter 

Empty chapter 

API misconfiguration 

Rate limit reached 

License Tier Availability 
FREE: Limited AI access 
PRO: Full Leonardo access 

STUDIO: Advanced Leonardo features 

8.9 Snapshots (Revision System) 
Snapshots store previous states of chapters. 

Snapshots are created: 

During certain saves 

During AI operations (if configured) 

During structured edits 

Snapshots allow rollback to prior versions. 

However, they increase storage usage. 

Clearing Snapshots 
Use Storage tools to: 

Clear snapshots 

Reduce storage 

Maintain performance 

Snapshots do not affect current chapter content when cleared. 

License Tier Availability 
FREE: Limited snapshot history 

PRO: Full snapshot access 
STUDIO: Full access 

8.10 Notes Section (If Enabled) 
The Notes panel allows: 

Research notes 
Writing reminders 
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External references 

Notes may not count as chapter content but may count toward storage. 

 

8.10.1 Book Background / Writing Context on the Write Page 

The Write page may display a collapsed Book Background / Writing Context area for the active project. This 
gives the author quick access to the project‟s larger context while drafting a chapter, without forcing that 
material into the manuscript itself. 

Use this area to remind yourself of the book‟s promise, audience, tone, setting, important people or characters, 
key places, major ideas, and continuity rules. It is especially helpful when returning to a project after time away 
or when working on a long manuscript with many moving parts. 

In Beginner Mode, some builds simplify or hide heavier background detail panels to keep the writing page less 
crowded. Advanced Mode may show more of these context controls for authors who want fuller project visibility 
while drafting. 

License Tier Availability 
FREE: Basic notes 

PRO: Available 

STUDIO: Available 

8.11 Editor Tools Page 

 
The Editor Tools Page provides advanced editing utilities such as Versions, Lint, and Diagnostics separate 
from the main writing interface. 

This page is designed for structured analysis, comparison, and improvement without duplicating Leonardo 
Quick Actions. 

8.11.1 Accessing Editor Tools 
Navigate to: 

Write → Editor Tools(or use the Editor Tools button if available) 

The Editor Tools panel may appear as: 
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Dedicated page 

Overlay panel 

Modal interface 

There are three tabs on this tools panel 

8.11.1 Compare Chapter and Book Versions 
Various choices are available  

8.11.2 Lint Tool 
Lint analyzes chapter content for: 

Structural inconsistencies 

Formatting issues 

Repetition patterns 

Potential clarity concerns 

Lint does not rewrite content.It flags areas for review. 

8.11.3 Diagnostics 
This tab has various reports you can run and a reset button to reset the reports you created. 

License Tier Availability 
FREE: Limited or disabled 

PRO: Available 

STUDIO: Available 

8.11.3 Diagnostics Tab 
Diagnostics provides focused chapter analysis that complements Leonardo instead of duplicating it: 

Repetition Finder — flags repeated words, repeated phrases, and repeated sentence openings. 

Readability Scan — measures sentence length, paragraph density, dialogue balance, adverbs, and passive 
voice signals. 

Continuity Check — flags possible POV drift, tense drift, recurring named entities, and timeline inconsistencies. 

Style Guide Check — checks chapter text against author-defined rules such as avoid, prefer, capitalize, and 
require. 

Chapter Metadata — builds a quick summary, theme list, entity list, POV/tense estimate, and dialogue 
percentage. 

License Tier Availability 
FREE: Limited 

PRO: Full diagnostics 

STUDIO: Advanced diagnostics 

8.11.4 Reset Reports 
The Diagnostics tab includes a Reset button that clears previously generated diagnostics reports from the 
panel. 

Use Reset when you want to run a fresh pass after editing the chapter. 

Reset clears report output only. It does not delete chapter text, notes, snapshots, or saved Style Guide rules. 

License Tier Availability 
FREE: Limited 

PRO: Available 

STUDIO: Available 
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8.12 Best Practice Workflow on Write Page 
Professional recommended cycle: 

Draft manually. 

Use AI Quick Actions sparingly. 

Review changes carefully. 

Run Lint. 

Run Diagnostics. 

Clean snapshots periodically. 

Avoid: 

Blindly applying AI output. 

Writing entire book in one chapter. 

Ignoring storage growth. 

8.13 Common Write Page Issues 
No Proposed Text Returned 
Check: 

API configuration 

Model name 
Outbound HTTPS 

Active project selected 

AI Window Slow to Appear 
Possible causes: 

Server performance 

API latency 

Model response time 

Drag-and-Drop Not Working in Chapter List 
Test in Chrome 

Disable extensions 

Confirm JavaScript enabled 

Storage Increasing Rapidly 
Clear snapshots 

Delete unused content 

Recalculate storage usage 

8.14 Summary 
The Write Page is the heart of AI Authors Studio. 

It provides: 

Structured chapter editing 
Controlled AI enhancement 

Revision management 

Storage awareness 

Professional refinement tools 

The Editor Tools Page elevates writing from drafting to polishing. 

Together, these tools create a structured, AI-assisted authoring environment. 
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Chapter 9 — The Organize Page 

 

 

The Organize Page is where structure becomes intentional. 

 

While the Write Page focuses on creating content, the Organize Page focuses on arranging that content into a 
coherent manuscript structure. 

 

This page allows you to: 

Reorder chapters 
Rename chapters 

Delete or archive chapters 

Move structural components 

Refine the logical flow of your manuscript 

Organizing is a critical step between drafting and outlining. 

9.1 Purpose of the Organize Page 
The Organize Page exists to answer one question: 

“Does this manuscript flow logically?” 

Here you can: 
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Visually see all chapters 

Drag and reorder them 

Restructure your book 

Refine chapter naming 

Prepare for outline alignment 

This is where chaos becomes order. 

9.2 Organize Page Layout 
The typical layout includes: 

Left column: Chapter list (draggable) 
Main panel: Chapter details or components 

Drag handles (parallel line icon) 

Inline action buttons (Rename / Archive / Delete) 

The drag handle is usually positioned on the left side of each chapter row. 

 

9.2.1 Book Background & Details on the Organize Page 

The Organize page may include a Book Background & Details area as part of the project‟s supporting 
structure. This area helps collect information that readers and authors need to understand the book 
environment, but that may not belong inside a normal chapter list. 

This background material is especially useful for keeping continuity notes, setting details, thematic ideas, 
recurring concepts, and project-specific reference material close to the manuscript structure. 

 

9.2.2 People, Places, and Ideas 

Newer AAS builds include a People, Places, and Ideas component near the front-matter and background 
areas. It is designed to help authors organize context that supports the reader‟s understanding of the book. 

People can be used for characters, historical figures, interview subjects, contributors, or other named 
individuals. Places can be used for settings, real locations, imagined locations, regions, institutions, or 
recurring environments. Ideas can be used for themes, concepts, rules, claims, lessons, or recurring motifs. 

These sections are not a substitute for the manuscript. They act as structured reference material that helps the 
author maintain clarity and consistency while building chapters, front matter, back matter, and export-ready 
manuscript sections. 

9.3 Drag-and-Drop Reordering 
To reorder chapters: 

Click and hold the drag handle. 

Drag the chapter to a new position. 

Release to drop. 

The new order saves automatically or upon confirmation. 

This allows dynamic restructuring of your manuscript. 

Why Reordering Matters 
Reordering affects: 

Narrative flow 

Argument structure 

Logical progression 

Final export order 

The order shown on Organize determines export order. 
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License Tier Availability 
FREE: Basic reordering (single project) 

PRO: Full drag-and-drop 

STUDIO: Full drag-and-drop 

9.4 Moving Components Between Chapters (If Enabled) 
In some builds, you may move: 

Subsections 

Content blocks 

Structural components 

This enables advanced restructuring without copy-paste. 

License Tier Availability 
FREE: Not available 
PRO: Limited (if enabled) 

STUDIO: Full component movement 

9.5 Renaming Chapters 
To rename a chapter: 

Click Rename inline button. 

Edit the title. 

Save. 

Renaming does not affect content — only the structural label. 

License Tier Availability 
FREE: Limited renaming 

PRO: Available 
STUDIO: Available 

If rename fails: 

Check user permissions 

Confirm license tier 

Verify project ownership 

9.6 Deleting a Chapter 
Deleting removes: 

Chapter content 

Associated snapshots 

Chapter metadata 

To delete: 

Click Delete 

Confirm action 

This cannot be undone unless backups exist. 

License Tier Availability 
FREE: Available (limited) 

PRO: Available 

STUDIO: Available 

Deleting chapters may reduce storage usage. 

9.7 Archiving a Chapter (If Enabled) 
Archiving a chapter: 
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Removes it from active manuscript 

Preserves it for possible restoration 

Does not immediately reduce storage 

Useful for: 

Removing experimental drafts 

Temporarily excluding content 

License Tier Availability 
FREE: Not available 

PRO: Available (if enabled) 

STUDIO: Available 

9.9 Chapter Detail Panel 
Selecting a chapter may display: 

Word count 

Storage usage 
Snapshot count 

Last modified date 

This helps identify: 

Overgrown chapters 

Snapshot-heavy chapters 

Structural imbalance 

License Tier Availability 
FREE: Basic display 

PRO: Full display 

STUDIO: Full display 

9.9 Structural Best Practices 
Professional authors should: 

Create short, focused chapters 

Avoid combining multiple themes into one chapter 

Use Organize page before Outline page 

Review structure before publishing 

Recommended workflow: 

Draft in Write. 

Reorder in Organize. 

Refine hierarchy in Outline. 

Validate on Publish. 

9.10 Organize vs Outline — Understanding the Difference 
Organize Page: 

Controls physical chapter order 

Flat structural view 

Drag-based ordering 

Outline Page: 

Controls hierarchical structure 

Logical topic grouping 

Strategic structure planning 

Organize is mechanical.Outline is conceptual. 
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9.11 Storage Considerations on Organize Page 
Reordering does not change storage usage. 

Deleting chapters: 

Reduces storage 

Removes snapshots 

Frees database space 

Archiving chapters: 

Preserves storage 
Does not reduce usage 

To reclaim storage: 

Delete permanently 

Clear snapshots 

9.12 Common Organize Page Issues 
Drag-and-Drop Shows Red ―No‖ Symbol 
Possible causes: 

Browser incompatibility 

JavaScript disabled 
Extension interference 

Solution: 

Use Chrome 

Disable extensions 

Refresh page 

Rename Permission Denied 
Likely cause: 

Insufficient user role 

Subscriber restriction 

License limitation 

Changes Not Saving 
Check: 

Active project selected 

Storage limit not exceeded 

No JavaScript errors 

9.13 Advanced Organization Strategies 
For large manuscripts: 

Group chapters by Part I, Part II, etc. 

Keep chapters under manageable length 

Archive unused drafts instead of deleting immediately 

Periodically review structure mid-draft 

For research-heavy books: 

Separate theory chapters from case studies 
Keep appendix content distinct 

Use descriptive chapter names 

9.14 License Tier Summary for Organize Page 
FREE: 
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Single project 

Basic chapter reorder 

Limited structural control 

PRO: 

Multiple projects 

Full reorder 

Inline rename/delete 

Expanded chapter limits 

STUDIO: 

Full structural management 
Component movement (if enabled) 

Advanced workflow control 

Highest storage capacity 

9.15 Summary 
The Organize Page transforms raw writing into structured order. 

It allows you to: 

Reshape your manuscript 

Improve logical flow 

Prepare for outlining 

Refine structure before publishing 

Good writing is not just about words — it is about structure. 
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Chapter 10 — The Publish Page 

 

 

The Publish Page is the final stage of the AAS workflow. 

 

This is where your structured manuscript becomes a distributable file. 

The Publish Page allows you to: 

 

Review publishing readiness 

Validate manuscript structure 

Confirm formatting 

Select export format 

Generate final files 

Prepare for distribution platforms 

The Publish Page is not for writing.It is for professional output preparation. 

10.1 Purpose of the Publish Page 
The Publish Page answers: 

“Is this manuscript ready for export?” 

It ensures: 

Chapters are structured 

Outline is coherent 

Required metadata exists 

Export format is correctly selected 

File generation is successful 
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This stage separates drafting from publishing. 

10.2 Publish Page Layout 
The Publish Page typically includes: 

Publish Readiness Checklist 

Project Summary 

Export Format Selection 

Export Button 

Page Numbering & Download Status 

Tier Restrictions Display (if applicable) 

The page is intentionally focused and streamlined. 

10.3 Publish Readiness Checklist 
Before exporting, AAS may validate: 

Project title present 

Chapters exist 

Outline structured 

No empty chapters 

No structural conflicts 

Storage limit not exceeded 

Some builds may calculate a Publish Readiness Score. 

 

10.3.1 Book Background & Details in Publish Preparation 

Book Background & Details can support publish preparation by reminding the author what the manuscript is 
supposed to deliver before export. Review the background context before generating final files to confirm that 
the title, subtitle, introduction, chapter sequence, front matter, and back matter still match the intended book. 

Depending on the build and export settings, background details may remain internal reference material rather 
than exported manuscript text. Include only the sections you intentionally want readers to see. 

Publish Readiness Score (If Implemented) 
The score may evaluate: 

Structural completeness 

Outline alignment 

Chapter distribution balance 

Metadata completion 

The score is advisory — not mandatory. 

License Tier Availability 
FREE: Basic readiness validation 

PRO: Full checklist 
STUDIO: Advanced readiness validation + scoring 

10.4 Export Formats 
AAS supports various export formats depending on build configuration, including TXT (plain text), DOCX, and 
optional advanced formats. 

10.4.1 PDF Export 
Generates a formatted PDF document. 

Best for: 

Review copies 
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Direct distribution 

Print drafts 

License Tier Availability 
FREE: Not available 

PRO: Available (draft PDF) 

STUDIO: Print-ready PDF formatting 

10.4.2 DOCX Export 
Generates Microsoft Word-compatible file. 

Best for: 

Professional editing 

Sending to editors 

Final formatting before publishing 

License Tier Availability 
FREE: Not available 

PRO: Available 

STUDIO: Available 

10.4.3 Markdown Export 
Generates structured Markdown file. 

Best for: 

Developers 

Website publishing 
Advanced formatting pipelines 

License Tier Availability 
FREE: Not available 

PRO: Not available (Studio) 

STUDIO: Available (if enabled) 

10.4.4 EPUB Export (If Enabled) 
Generates ebook-ready EPUB file. 

Best for: 

Ebook publishing 

Digital distribution 

Kindle-compatible pipelines (with conversion) 

License Tier Availability 
FREE: Not available 

PRO: Not available (Studio) 

STUDIO: Available (if enabled) 

10.4.5 KDP-Ready Export (If Implemented) 
Optimizes file formatting for: 

Amazon Kindle Direct Publishing (KDP) 

This may include: 

Structured headings 

Clean chapter breaks 

Proper table of contents structure 
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License Tier Availability 
FREE: Not available 

PRO: Not available (Studio) 

STUDIO: Fully available 

10.4.6 IngramSpark-Ready Export (If Implemented) 
Optimized formatting for: 

Print distribution platforms 

Professional publishing workflows 

License Tier Availability 
FREE: Not available 

PRO: Not available (Studio) 

STUDIO: Fully available 

10.5 Export Process 
To export: 

Select export format. 

Review checklist status. 

Click Generate Export. 

Wait for processing. 

Download file. 

Large manuscripts may take longer to process. 

10.6 Export File Generation 
During export: 

Chapters are compiled in Organize order. 

Outline structure influences headings. 

Formatting rules are applied. 

Metadata is embedded (if supported). 

Temporary files are generated. 

If export fails: 

Check storage limit 

Check server memory 

Verify upload directory permissions 

Review error logs 

10.7 Export Order Logic 
Export order is determined by: 

Organize Page chapter order. 

Outline hierarchy influences: 

Heading structure 

Table of contents 

Section formatting 

Always confirm Organize structure before exporting. 
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10.8 Common Export Errors 
File Not Downloading 
Possible causes: 

Server permissions 

Browser popup blocking 

Memory limit exceeded 

Solution: 

Increase PHP memory 

Disable aggressive security plugins 

Try alternate browser 

Export Button Not Responding 
Likely causes: 

No active project selected 

JavaScript error 
Storage limit exceeded 

Formatting Looks Incorrect 
Check: 

Chapter headings properly formatted 
Outline structure aligned 

No empty headings 

Clean up manual formatting in Write page 

10.9 Publish Best Practices 
Before exporting: 

Review Outline. 

Review Organize order. 

Clear unnecessary snapshots. 

Confirm metadata. 

Test export with small file first. 

Generate final export. 

Professional authors often: 

Export multiple versions. 

Save versioned filenames. 

Archive final manuscript after publishing. 

10.10 Storage Impact of Publishing 
Exporting does not significantly increase storage. 

However: 

Temporary files may briefly use server space. 

Large projects may strain memory. 

If export repeatedly fails: 

Increase memory limit. 

Upgrade hosting. 

Split manuscript into volumes. 
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10.11 License Tier Summary for Publish Page 
FREE: 

TXT export + basic readiness checks 

Limited format options 
Locked advanced publishing tools 

PRO: 

DOCX + TXT export 

Full readiness checklist 

Expanded formatting options 

Export history + management tools 

STUDIO: 

Advanced export formats (PDF/EPUB/Markdown when enabled) 

Professional publishing pipelines 

Page numbering + TOC tools 

KDP/IngramSpark optimization (if enabled) 

Multi-language export support 

10.12 Recommended Professional Workflow 
Complete structured workflow: 

Draft in Write. 

Reorder in Organize. 

Refine structure in Outline. 

Run Compare / Diagnostics via Editor Tools. 

Validate on Publish. 

Export. 

Archive. 

This disciplined approach results in professional-quality output. 

10.13 Summary 
The Publish Page transforms your structured manuscript into a professional file. 

It ensures: 

Structural integrity 

Logical flow 

Formatting readiness 

Distribution compatibility 

Publishing is not just clicking export —it is validating structure and intent before release. 
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Chapter 11 — The Collaborate Page 

 

 

The Collaborate Page adds project sharing and review workflow to AI Authors Studio without changing the 
manuscript itself. It is designed so authors can invite another AAS user to review a project, accept incoming 
invitations, read shared work, exchange remote comments, and manage collaboration-related follow-up from 
one page. 

 

11.1 Purpose of the Collaborate Page 

The Collaborate Page is the collaboration hub inside AAS. It answers two practical questions: 

How do I share a project with another AAS user? 

How do I review a shared project and respond to comments? 

Unlike the Write or Organize pages, Collaborate is not a manuscript editing page. Shared work remains 
separated from the author‟s live chapter editor. Comments and replies stay on collaboration screens so the 
owner can review feedback before deciding what to change in the manuscript. 

11.2 Collaborate Page Layout Overview 

The page is organized around a few recurring areas: 

Active Project selector and project metrics Invitation and share counters 

My Collaboration Identity Detailed Collaboration Instructions 

Incoming Invitations and Shared With Me Share This Project 

Sent Shares My Notes for Remote Review Needs 

Status Information  
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Many of these areas can be collapsed. This keeps the page easier to navigate while still allowing the author to 
reopen the sections they need most often. 

11.3 My Collaboration Identity 

Before sharing, each user should save the collaboration email they want to use on the Collaborate page. That 
email acts as the collaboration identifier that other AAS users can send shares to. 

How to set it up 

Open My Collaboration Identity. 

Enter the collaboration email you want to use. 

Click Save Email. 

Confirm the saved collaboration email now appears in the section. 

Best practice: use one stable email address for collaboration so other users can reliably find you. If you change 
it often, older invitations may be harder to track. 

11.4 Detailed Collaboration Instructions 

The Detailed Collaboration Instructions section is a guided reminder that walks the user through the sharing 
process from start to finish. It is especially useful for first-time users. 

Typical sharing flow 

Choose the active project you want to share. 

Confirm your collaboration email has been saved. 

Open Share This Project. 

Enter the recipient‟s collaboration email. 

Choose the sharing role. 

Add an optional note. 

Send the invitation. 

Ask the recipient to open Incoming Invitations and Shared With Me and accept the share. 

Use Sent Shares and Remote Comment Threads to monitor feedback coming back. 

11.5 Share This Project 

This section is where outbound collaboration begins. The owner sends an invitation for the currently active 
project to another AAS user by using that person‟s saved collaboration email. 

Fields normally used here 

Recipient Collaboration Email 

Role 

Note (optional) 

Sharing roles 

Viewer — the recipient can open the shared project in read-only mode. 

Commenter — the recipient can open the shared project and leave remote comments and replies on the 
collaboration pages. 

When the invitation is sent successfully, the share should appear in Sent Shares for the owner and then in 
Incoming Invitations for the recipient. 

11.6 Incoming Invitations and Shared With Me 

This section handles the receiving side of collaboration. 

Incoming Invitations 

Incoming Invitations lists collaboration invitations that have been sent to the user‟s collaboration email but have 
not yet been accepted or declined. 



 Page 65 

From here the recipient can review the project information and accept or decline the invitation. 

Shared With Me 

Once a share is accepted, it should remain available under Shared With Me so the reviewer can reopen it later 
without requesting a new invitation. 

Accepted shares should show project information, the sender‟s identity, the granted role, and an Open action. 

11.7 Read-Only Shared Project Workspace 

When a share is opened, AAS presents a remote project workspace inside the Collaborate page. This keeps 
the shared material separate from the recipient‟s own local manuscript editor. 

Common shared-project areas 

Shared by — shows the sender‟s information. 

Chapters and Front Matter — lists the available content units in the shared project. 

Chapter Content — shows the selected chapter or front matter item. 

Remote Comment Threads — stores collaboration discussion for that shared project. 

If the role is Viewer, the recipient can read the shared project but cannot add comments. If the role is 
Commenter, the recipient can add remote comments and replies on the collaboration page. 

11.8 Remote Comment Threads and Sent Shares 

Remote comments do not alter the live manuscript automatically. Instead, feedback is stored in collaboration 
threads so the owner can review it before making changes. 

For the reviewer 

Open a shared project. 

Select the chapter you want to comment on. 

Add a remote comment or reply inside the collaboration thread area. 

For the owner 

Use Sent Shares to monitor outgoing invitations and accepted shares for the current project. 

Open the shared reviewer entry to see thread history, chapter references, and returned comments. 

Reply to the reviewer from the collaboration page when needed. 

This design keeps discussion organized by shared project and reviewer instead of mixing comments into the 
manuscript editor itself. 

11.9 My Notes for Remote Review Needs 

This section stores the owner‟s own follow-up notes about collaboration. It is useful for tracking what still needs 
attention after remote comments come in. 

Examples of what to keep here 

Revision reminders Questions to answer later 

Chapter-specific cleanup tasks Items already completed after remote review 

These notes are local working notes for the active project. They help the owner translate collaboration 
feedback into actual revision work. 

11.10 Status Information 

Status Information collects administrative collaboration information at the bottom of the page. Depending on 
the build, it may include: 

Collaboration Activity 

Quick Status 

Collaboration Network Status 
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This section is mainly for review and diagnostics rather than daily writing. It helps confirm whether collaboration 
identity, broker communication, invitation counts, and recent activity look correct. 

11.11 Best Practices for Collaboration 

Use a consistent collaboration email. 

Share only the active project you intend to review. 

Use Commenter only when feedback and replies are needed. 

Keep collaboration discussion on the Collaborate page rather than editing the manuscript directly from shared 
screens. 

Review Sent Shares regularly so returned comments are not missed. 

Use My Notes for Remote Review Needs to track what still needs to be revised after comments arrive. 

11.12 Common Collaboration Issues 

Invitation does not appear 

Confirm both users have saved their collaboration email, then refresh the Collaborate page and check 
Incoming Invitations and Sent Shares again. 

Accepted share does not reopen 

Refresh the Collaborate page, confirm the share still appears under Shared With Me, and review collaboration 
status information for broker or share lookup problems. 

Remote comments not visible 

Open the correct shared project, confirm the reviewer had Commenter access, and then check Sent Shares or 
Remote Comment Threads for the active project. 

11.13 Summary 

The Collaborate Page extends AAS from a solo writing environment into a structured review workspace. It 
allows authors to send project invitations, receive accepted shares, review remote content safely, exchange 
comments, and manage follow-up work without disturbing the live manuscript until the owner chooses to revise 
it. 
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Chapter 12 — Archiving 

The Archive Page stores completed or inactive projects outside your active workspace. 

Archiving allows you to: 

Remove clutter 

Preserve finished work 

Restore later if needed 

Prepare for storage consolidation 

Archiving is not deletion. 

12.1 Purpose of the Archive 
The Archive Page helps maintain a clean working environment while retaining historical manuscripts. 

Use it to: 

Store completed books 

Remove inactive drafts 

Prepare for storage cleanup 
Consolidate large projects (Studio) 

12.2 Viewing Archived Projects 
The Archive list shows: 

Project title 
Archive date 

Storage usage 

Action buttons (Restore / Delete / Consolidate) 

License Tier Availability 
FREE: Archive visible (single project system) 

PRO: Full archive access 

STUDIO: Full archive + consolidation 

12.3 Restoring an Archived Project 
To restore: 

Select project 

Click Restore 
Confirm action 

The project returns to Active status. 

License Tier Availability 
FREE: Limited (single-project restriction applies) 

PRO: Available 

STUDIO: Available 

12.4 Permanently Deleting Archived Projects 
Permanent deletion removes: 

Chapters 

Snapshots 

Attachments 
Metadata 

This frees storage. 
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License Tier Availability 
FREE: Limited 

PRO: Available 

STUDIO: Available 

12.5 Mass Archive Actions 
Mass actions may include: 

Mass delete 

Mass restore 

Mass consolidate 

License Tier Availability 
FREE: Not available 

PRO: Limited 
STUDIO: Full mass actions 

12.6 Consolidating Archived Projects (If Enabled) 
Consolidation: 

Offloads large attachments 
Reduces online storage 

Preserves text 

Requires local directory access. 

License Tier Availability 
FREE: Not available 

PRO: Optional 

STUDIO: Fully available 
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Chapter 13 — Storage & Performance Management 

AAS includes structured storage tracking to prevent uncontrolled database growth. 

13.1 What Counts Toward Storage 
Storage includes: 

Chapter text 

Snapshots 

Attachments 

AI logs (if stored) 

Metadata 

13.2 Snapshots Explained 
Snapshots store revision history. 

They accumulate during: 

Saves 

AI operations 

Structural changes 

Clearing snapshots reduces storage without deleting live content. 

License Tier Availability 
FREE: Limited snapshot history 
PRO: Full snapshot control 

STUDIO: Full control 

13.3 Recalculate Storage Usage 
Forces system-wide recalculation. 

Use when: 

Storage appears incorrect 

After bulk deletion 

After version upgrade 

License Tier Availability 
FREE: View-only (actions locked — PRO required) 

PRO: Available 

STUDIO: Available 

13.4 Clear Project Snapshots 
Deletes historical revisions. 

Recommended periodically. 

License Tier Availability 
FREE: View-only (actions locked — PRO required) 

PRO: Available 

STUDIO: Available 

13.5 Permanently Delete Archived Projects 
Bulk deletion frees storage immediately. 

License Tier Availability 
FREE: View-only (actions locked — PRO required) 
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PRO: Available 

STUDIO: Available 

13.6 Local Attachment Offloading (If Enabled) 
Moves large files to: 

User-selected directory (Chrome recommended) 

Restores when needed. 

License Tier Availability 
FREE: Not available 

PRO: Optional 

STUDIO: Fully available 

13.7 Performance Best Practices 
Keep chapters moderate length 

Clear snapshots quarterly 

Archive completed works 
Avoid excessive attachments 
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Chapter 14 — User Roles, Licensing & Tier Controls 

AAS enforces feature access based on: 

License tier 
User role 

Subscription status 

14.1 FREE Tier 
One active project 

Limited storage quota 

Basic AI Quick Actions (limited) 

No outline templates (PRO required) 
TXT export (DOCX requires PRO) 

14.2 PRO Tier 
Multiple projects 

Full Leonardo + AI Quick Actions 

Outline templates (standard) 

DOCX + TXT export 

Expanded storage + cleanup tools 

14.3 STUDIO Tier 
Highest project + storage limits 

Series Dashboard + multi-language writing 

Archive consolidation + local directory tools 

Advanced export formats (PDF/EPUB/Markdown when enabled) 

Publishing optimization + page numbering 

14.4 Role-Based Permissions 
Administrator: 

Full access 

Editor: 

Limited admin access 

Subscriber: 

Writing access only 

14.5 License Expiration Behavior 
If license expires: 

Advanced features disable 

Storage limits reduce 

AI access may restrict 

Content is not deleted. 
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Chapter 15 — AI Configuration & Troubleshooting 

AI features require proper setup. 

15.1 Required Settings 
API key 

Model 

Base URL 

Outbound HTTPS enabled 

15.2 Common AI Errors 
Empty response: 

Invalid key 
Wrong model 

Server blocked 

No proposed text: 

No active chapter 

No selected text 

Rate limit exceeded 

Diagnostics such as Lint, Repetition Finder, Readability Scan, Continuity Check, Style Guide Check, and 
Chapter Metadata are local editor tools and may still function even when AI requests are temporarily 
unavailable. 

15.3 Model Selection Considerations 
Faster models for quick edits 

Larger models for structural review 

Ensure compatibility with API endpoint 

15.4 Rate Limits 
If exceeded: 

Wait before retry 

Upgrade API plan 

Use smaller requests 
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Chapter 16 — Global Troubleshooting Guide 

16.1 Drag-and-Drop Fails 
Use Chrome 

Disable extensions 

Confirm JavaScript enabled 

16.2 Storage Not Decreasing 
Clear snapshots 

Permanently delete archives 
Recalculate usage 

16.3 Export Fails 
Increase PHP memory 

Check file permissions 

Disable security blockers 

16.4 License Inactive 
Re-enter key 

Confirm subscription active 

Check server connection 

16.5 Rename Permission Denied 
Check role 
Confirm ownership 

Verify license tier 

16.6 Diagnostics Reports Not Clearing 
Open the Diagnostics tab and click Reset to clear previously generated reports. 

Reset removes report output from the panel only. It does not delete chapter content or saved rules. 
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Chapter 17 — Best Practices for Professional Authors 

AAS is most powerful when used strategically. 

17.1 Structured Drafting 
Create chapters first 

Draft roughly 

Refine later 

17.2 AI Discipline 
Use AI for refinement, not creation 

Review every suggestion 

Maintain author voice 

17.3 Outline-First Strategy 
Define structure early 

Prevent logical drift 

Balance chapters 

17.4 Revision Cycles 
Cycle method: 

Draft → Organize → Outline → Diagnostics → Publish 

17.5 Multi-Project Strategy 
PRO/STUDIO users: 

Keep one active draft 

Archive completed works 

Maintain storage discipline 
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Chapter 18 — Beginner and Advanced Modes + Leonardo 
Assistants 
 

This chapter explains the optional Beginner and Advanced interface modes and documents the four page-level 
Leonardo assistant buttons now available in AAS. 

 

These features are intended to make the workspace easier for new users while still giving experienced authors 
guided automation in the areas where structure and publishing decisions often take the most time. 

 

18.1 Beginner Mode 

 

Beginner Mode is designed to reduce decision overload for newer users and for authors who want a cleaner 
guided workflow. 

 

In Beginner Mode, AAS emphasizes the most common next actions, keeps the page less crowded, and 
surfaces guidance such as recommended next steps so the author can keep moving without having to interpret 
every available control first. 

 

Best suited for: first-time users, authors learning the full AAS workflow, and users who want a simplified 
workspace during drafting sessions. 

 

18.2 Beginner Mode 

 

. 

 

18.3 Advanced Mode 
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Advanced Mode is intended for users who want fuller manual control over project structure, AI helpers, 
organization choices, and publishing preparation. 

In Advanced Mode, more controls can remain visible at once, making it easier to move directly between 
drafting, structural work, diagnostics, and publishing tasks without relying as much on guided prompts. 

 

Best suited for: experienced AAS users, authors managing complex projects, and administrators or power 
users who want direct access to the broader toolset. 

 

18.4 Advanced Mode screenshot 

 

. 

18.5 How the two modes should be used 

 

The two modes are not different products. They are alternate interface presentations of the same structured 
authoring system. 

 

A practical approach is to begin in Beginner Mode while learning a page, then switch to Advanced Mode once 
you want more direct control and can work efficiently without as much on-screen guidance. 

Depending on the build, the exact control used to switch modes may vary. If your installation includes these 
modes, look for the mode selector or user interface setting in the visible AAS controls provided by your build or 
administrator. 

 

18.5.1 How Beginner and Advanced Modes affect background details 

Beginner Mode is intended to keep the workspace simple, so some detailed project-background panels may be 
collapsed, simplified, or hidden. This can include Book Background & Details controls on pages where the 
author does not need them immediately. 
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Advanced Mode is intended for fuller control and may show more of the Book Background & Details workflow, 
including writing context, people, places, ideas, and other supporting project details. Authors can use 
Advanced Mode when they want more structure visible while planning or revising. 

 

18.6 Leonardo assistant buttons overview 

 

AAS now includes four context-specific Leonardo assistant buttons located on pages where users often need 
guided decisions rather than simple text generation. 

 

Unlike the main Leonardo writing panel on the Write page, these buttons are focused on a page-level task. 
They help the user think through structure, setup, organization, or publishing choices in context. 

 

The four current page-level Leonardo assistant buttons are summarized below. 

Page / section Leonardo assistant location Primary purpose 

Projects Full Book Series Features 
Helps users plan or automate series 
setup, shared assets, sync actions, 
and publishing blocks. 

Outline 
Project Outline Templates / outline 
guidance area 

Helps users generate, improve, or 
clarify structure for a project outline 
before deeper drafting or revision. 

Organize 
Organization Structure Changes / 
Organize your book area 

Helps users think through chapter 
arrangement, insertion of 
components, reuse of materials, 
and major structural changes. 

Publish Publish assistant area 

Helps users prepare metadata, 
outputs, readiness steps, and 
publishing-oriented decisions before 
export. 

 

18.7 Projects Page Leonardo assistant 

 

This assistant is associated with the Full Book Series Features area on the Projects page. 

Its value is strategic rather than editorial. It can help the user think through how a series should be structured, 
what shared assets should be maintained across books, and what reusable series components should be 
applied or synchronized. 

 

Typical use cases include defining a new series, organizing shared series bible content, planning reusable 
front or back matter, and deciding how to apply shared components across selected books. 

 

18.8 Outline Page Leonardo assistant 

 

This assistant is tied to outline planning and template use on the Outline page. 

It is especially useful when a user knows the subject or story direction but needs help shaping the logical 
chapter sequence, creating missing sections, or selecting a better structural pattern before heavy drafting 
begins. 

 

Typical use cases include improving chapter flow, expanding a rough concept into a fuller outline, comparing 
alternate structures, and refining the hierarchy of parts, chapters, and supporting sections. 
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18.9 Organize Page Leonardo assistant 

 

This assistant supports the structural work done on the Organize page. 

 

It is most useful after content already exists and the author wants help deciding what should move, what 
should become a reusable component, what should be inserted into the build order, or how the manuscript can 
be made easier to follow. 

 

Typical use cases include chapter reordering, grouping material into better sequences, deciding where front or 
back matter belongs, and planning larger organization changes without immediately changing content by hand. 

 

18.10 Publish Page Leonardo assistant 

 

This assistant supports publishing preparation rather than drafting. 

 

It can help the user think through title and subtitle presentation, metadata readiness, layout decisions, included 
sections, export choices, and the final steps needed before generating output files. 

 

Typical use cases include checking whether the book is ready to publish, improving metadata wording, 
preparing output selections, and using guided prompts to reduce mistakes before export. 

 

18.11 Best practices for using these assistants 

 

Treat the four page-level Leonardo buttons as guided planning tools. They are strongest when you want 
structured help making decisions in context rather than raw text generation. 

 

Review every suggestion before applying manual changes. These assistants should accelerate decisions, but 
the author should still confirm the final structure, metadata, and publishing choices. 

 

For the best results, use the relevant assistant on the page where the decision belongs: series planning on 
Projects, hierarchy on Outline, structure on Organize, and final preparation on Publish. 
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Appendix A-General Info 

18.1 Glossary 
Project — A structured manuscript containerChapter — Individual content unitSnapshot — Stored revision 
stateConsolidation — Attachment offloading processOutline Item — Structural hierarchy element 

18.2 Version Log 
Include: 

Build number 
Release date 

Major changes 

18.3 Support Process 
For issues: 

Check Troubleshooting chapter 

Review system requirements 

Confirm license status 

Contact support with: 

Version number 

Error message 
Screenshot 

Hosting details 
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Appendix B-Alternate Languages  

(Studio Only) 
19.B.1 Purpose 
AI Authors Studio (AAS) Studio supports multiple writing languages configured at the administrator level. 

Language selection is controlled globally in: 

Admin → Setup → Languages (Studio) 

Languages are not changed per chapter. The selected configuration applies system-wide until changed again 
by an administrator. 

This appendix explains: 

Supported languages 

How administrators configure languages 

What changes when using a non-English writing language 

Special notes for Italian and Hebrew 

19.B.2 Supported Writing Languages 
The following writing languages are available in Studio: 

English Spanish 

Portuguese French 

Hindi German 

Italian Hebrew 

Administrators choose which languages are enabled for use within the system. 

Only enabled languages are available for writing. 

19.B.3 Language Configuration (Admin Only) 
All language settings are located in: 

Admin → Setup → Languages (Studio) 

This page includes three configuration areas: 

Enabled Writing Languages 
A checkbox list of available languages. 

Administrators select which languages may be used for writing and AI generation. 

If a language is not enabled here, it will not be available anywhere in AAS. 

Default Chapter Language 
This setting determines the primary writing language for all chapters. 

It affects: 

AI Quick Actions 

Leonardo AI Coach responses 

Outline generation 

Chapter summaries 

Rewrites and tone adjustments 

Grammar guidance 

All AI writing output follows this default language. 

Default Portal UI Language 
This setting determines the language used for: 



 Page 86 

Dashboard 

Projects 

Write screen menus 

Organize screen 

Publish screen 

Administrative controls 

If a full UI translation is not available, some interface elements may remain in English. 

19.B.4 What Changes When Using a Non-English Language 
When the Default Chapter Language is set to a language other than English, AAS automatically adjusts the 
writing environment. 

AI Output 
All AI-generated content will appear in the selected language: 

Summaries 

Expansions 

Tone refinements 

Structural improvements 

Outline suggestions 

Writing Conventions 
The system adapts to the selected language‟s: 

Sentence structure norms 

Punctuation rules 

Formal vs informal conventions 

Paragraph rhythm and flow 

Character Encoding 
All supported languages use UTF-8 encoding. 

This ensures: 

Accented characters are preserved 
Non-Latin alphabets display correctly 

Exports maintain language integrity 

19.B.5 Special Notes – Italian 
When Italian is selected: 

AI produces natural Italian phrasing 

Accented characters are preserved correctly 

Formal vs informal voice (Lei vs tu) may vary depending on context 

For consistent tone, define whether the project should use formal or conversational Italian. 

19.B.6 Special Notes – Hebrew 
Hebrew is a right-to-left (RTL) language. 

When Hebrew is selected: 

Text displays in RTL orientation 

AI responses are generated in Hebrew 

Export formatting preserves Hebrew characters 

Export appearance may vary depending on the format (DOCX, PDF, EPUB) and reader software. 

Best practice: 

Avoid mixing long English text inside Hebrew paragraphs 

Place URLs or English titles on separate lines 
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19.B.7 What Does Not Change 
Changing the Default Chapter Language does not affect: 

Storage limits 

Project organization 
Chapter structure 

Licensing tiers 

Export workflow steps 

The system structure remains the same; only the writing and AI language behavior changes. 

19.B.8 Recommended Usage Strategy 
Because language is controlled globally: 

Single-Language Installation (Recommended) 

Set one Default Chapter Language 

Use AAS exclusively in that language 

Multi-Language Installation 

Enable multiple languages 

Change the Default Chapter Language before beginning a new project in a different language 

Language changes apply after saving Admin settings. 

19.B.9 Summary 
AI Authors Studio Studio Edition supports writing in: 

EnglishSpanishPortugueseFrenchHindiGermanItalianHebrew 

Language configuration is centrally managed in Admin Setup and applies system-wide. 

While the portal interface language may vary depending on available translations, all AI writing functions fully 
support the selected Default Chapter Language. 
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Appendix C--Installation 

Admin Panels: Setup, Settings, and AI Config 
This appendix explains the three core administrative control panels inside AI Authors Studio (AAS): 

Setup 

Settings 

AI Config 

These panels control licensing, storage behavior, feature tiers, workflow logic, and AI connectivity. 

For administrators, these panels function as the command center of the entire AAS system. 

1. Setup Panel 
(System Configuration & Core Controls) 

The Setup panel defines how AAS is configured at the system level. 

This panel is typically adjusted: 

During initial installation 

After plugin updates 

When modifying license parameters 

When changing storage policies 

1.1 License Configuration 
Within Setup, administrators define: 

License Key (if applicable) 

License validation settings 

Seat limits (if enforced) 

This ensures: 

Feature tiers are properly unlocked 

Advanced tools are restricted when required 

License integrity is maintained 

If licensing is misconfigured, higher-tier features may not activate correctly. 

1.2 Storage Configuration 
Storage settings determine how user data is tracked and limited. 

Admin controls may include: 

Default storage quota per tier 

FREE (single project, limited storage) 

PRO (expanded storage) 
STUDIO (full workspace capacity) 

Enable storage tracking 

Enable snapshot history 

Enable archive compression 

Enable archive consolidation 

When tracking is enabled, AAS monitors: 

Project size 

Snapshots 
Media attachments 

Archived materials 

Proper configuration helps prevent uncontrolled growth of stored data and keeps the system stable. 
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2. Settings Panel 
(Feature & Behavior Controls) 

The Settings panel controls how AAS behaves for users. 

Here administrators define: 

Which features are active 
Which tools are tier-restricted 

How workflows operate 

How the interface behaves 

2.1 Tier Feature Controls 
Admins can configure: 

Single Project Limit (FREE) 

Multi-Project Access (PRO and STUDIO) 

Multi-Language Tools (STUDIO) 

AI Quick Actions availability 

Advanced export formats 

Collaboration features (if enabled) 

This panel determines the functional differences between FREE, PRO, and STUDIO tiers. 

2.2 Workflow Controls 
Options may include: 

Enable/Disable Outline Templates 

Enable AI Outline Generation 

Enable Publish Readiness Score 

Enable Archive Consolidation 
Enable Snapshot History 

Show/Hide Diagnostics Tools 

If a streamlined interface is desired, specific modules can be disabled to simplify the user experience. 

2.3 UI & Layout Controls 
Administrative interface options may include: 

Portal width settings 

Leonardo panel behavior (overlay vs docked) 

Default editor mode (standard or fullscreen) 

Visibility of Next Step buttons 

Compact mode for Diagnostics & Export 

These controls allow refinement of the writing environment and overall usability. 

3. AI Config Panel 
(AI Engine & Model Management) 

The AI Config panel connects AAS to AI providers and governs how Leonardo and Quick Actions operate. 

Without proper configuration: 

Leonardo cannot generate suggestions 

Quick Actions may return empty responses 

AI Outline generation may fail 

This panel is essential for AI functionality. 

3.1 API Configuration 
Administrators must define: 

AI Provider (OpenAI-compatible endpoint) 
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Base URL 

API Key 

Model Name 

Temperature 

Maximum Tokens 

If incorrectly configured, users may see messages such as: 

"Empty response from AI provider. Check model/base URL." 

Always test the configuration after saving changes. 

3.1.1 Why many administrators use wp-config.php 

Many administrators prefer storing AI credentials in wp-config.php instead of saving every sensitive value only 
inside the WordPress database. This approach keeps the API key closer to the site configuration, reduces the 
chance of exposing secrets in exports or screenshots of the admin interface, and makes it easier to move the 
site between staging and production without retyping credentials. 

Using wp-config.php is especially useful when you want to lock the key, base URL, or default model at the 
server level so ordinary users do not accidentally change them. 

3.1.2 What to add to wp-config.php 

Open the wp-config.php file for your WordPress installation and add the AI-related define() lines above the final 
line that says: 

/* That's all, stop editing! Happy publishing. */ 

The exact constant names can vary by build. Use the constant names shown by your current AAS AI Config 
page or plugin documentation. A typical pattern looks like this: 

define('YOUR_AAS_API_KEY_CONSTANT', 'sk-xxxxxxxx'); 

define('YOUR_AAS_MODEL_CONSTANT', 'gpt-4o-mini'); 

define('YOUR_AAS_BASE_URL_CONSTANT', 'https://api.openai.com/v1'); 

If you are using a custom AI provider, replace the model name and base URL with the values required by that 
provider. Then save wp-config.php, return to AAS, and run the AI connection test from the AI Config page to 
confirm that Leonardo and Quick Actions can reach the provider successfully. 

3.2 Quick Action Configuration 
Admins can control: 

Which Quick Actions are enabled: 

Summarize 

Improve 

Tone 

Expand 
Simplify 

Rewrite 

Replace vs Insert behavior 

Preview modal default behavior 

Maximum response size 

These settings define how Leonardo interacts with selected text inside the editor. 

3.3 Model Tier Assignment 
Administrators may assign different AI models to each tier: 

FREE → Lightweight model 

PRO → Standard model 

STUDIO → Advanced model 



 Page 92 

This allows balancing: 

Capability 
Performance 

API usage costs 

3.4 Performance & Timeout Controls 
AI performance settings may include: 

API timeout duration 

Streaming enabled/disabled 

Retry attempts 

Fallback model selection 

If AI responses feel slow: 

Reduce maximum tokens 

Select a faster model 
Enable streaming (if supported) 

How These Panels Work Together 
Panel Primary Focus System Impact 

Setup Core configuration Licensing and storage enforcement 

Settings Feature behavior Tier access and workflow logic 

AI Config AI engine Text generation and Quick Actions 

Together, these panels determine: 

What features are active 

How users interact with the system 

How AI behaves 
How storage is controlled 

Recommended Admin Workflow 
After installing or updating AAS: 

Configure Setup 

Enter license details 

Define storage limits 

Enable tracking 

Configure Settings 

Define tier packaging 

Adjust workflow modules 

Refine UI behavior 

Configure AI Config 

Add API provider and key 

Select models 

Test Quick Actions 

Perform system test: 

Create a sample project 

Run AI Quick Actions 

Export a file 

Archive and restore 
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Final Notes 
The Setup, Settings, and AI Config panels form the administrative control center of AI Authors Studio. 

If something appears misconfigured: 

Check AI Config for API issues 

Check Setup for license or storage conflicts 

Check Settings for feature gating 

Understanding these three panels ensures stable and predictable operation across FREE, PRO, and STUDIO 
tiers. 


